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1. O0mue noJI0KeHHs

1.1. Hacrosimee IlososkeHHe O JIO/DKHOCTHOM MHCTPYKIMM pabOTHUKOB (Jajiee
[TosoxKeHre) MyHHIUIAIFHOTO OF0/PKETHOTO JIOIIKOJIBHOI0 00pa30oBaTeIbHOIO YUPEKICHUS
«Jletckuit can oOmepasuBaromero Bujga Ne33 «AJICHBKHH IBETOYEK» 3€IEHOI0IBCKOI0
MYyHHUILMIATbHOTO0 paitoHa PecriyGiuku Taraperan» — (nanee - YupexkaeHue) paspaboTaHo B
LeJIAX PEryIMPOBAHUS B3aUMOOTHOIIEHUH MEX/ Ty paOOTHUKOM U paboToaaTe/eM.

1.2. Hacrosimee IlososkeHue oOmpesieniieT OCHOBHBIE TPEOOBaHMUSA K CTIPYKTYpe M
COJIEPIKAHUIO JOJDKHOCTHOM MHCTPYKIMH pPaOOTHUKOB YUpEKIEHHs. a TaKKe K IMporeaype
pa3paboTKU JODKHOCTHBIX MHCTPYKIMH, MOPSAJIKY MX NPUHATHUS, YTBEPIKICHHUs, BHECCHUS B HUX
JIOTIOJTHEHUN ¥ U3MEHEHU.

2. [loHsiTHE J0/I2KHOCTHON HHCTPYKIIHH

2.1. JIO)DKHOCTHasT HMHCTPYKIMsS paOoTHHKAa YupexiaeHus (nanee - JlommKHOCTHAs
WHCTPYKIIUS) - OCHOBAHHBII HA HOpMaX 3aKOHOJATEIbCTBA O(QUIMAIBLHBIN NPABOBOM JIOKYMEHT,
perilaMeHTUPYIOIIUI OpraHU3allMOHHO-IIPABOBOE IIOJIOKEHHE PAOOTHUKA YUPEKJICHUA. €ro
00SI3aHHOCTH, IIpaBa, OTBETCTBEHHOCTh, OOecIeuuBalOMUil ycaoBHa I ero QpQexkTuBHON
pabOoTHI [IPU OCYIIECTBICHUN UM TPYA0BOH JESATEIBHOCTH COIVIACHO 3aHUMAEMOM JI0JUKHOCTH

2.2. JIOJDKHOCTHAsI ~ MHCTPYKLMS — SIBJASETCS  HOPMATUBHBIM  JIOKQJIBHBIM  aKTOM
VypexJIeHUs, peryJupyroIlMM OTHOLIEHHA B  paMKax  YUpeKIEHHs, COJepiKallum
o0meo0sa3aTe/IbHpIe  MpaBWiIa  IOBEAEHHs IS BCEX WIM  HEKOTOPBIX  YYaCTHHKOB
00pa3oBaTeIbHBIX OTHOIICHU, PACCYUTAHHBIM Ha HEOJHOKPATHOE IIPUMEHEHHUE, YTBEPIK/ICHHBIM
[PUKA30M 3aBEe/IYIOIIET0 YUpeKIeHHU.

2.3. JloybKHOCTHAS HHCTPYKIMS COCTaBISeTCA TIO KaKAOM IITaTHOH JIO/DKHOCTH
VYupexaeHust u 00bABIseTCs PaOOTHUKY 110/ PACIIUCKY NP 3aK/IIOYEHUH TPYIOBOIO JI0r0BOpa, a
TAKKe TPY TepeMeleHIH Ha IPYTy0 JODKHOCTE U IIPU BPEMEHHOM MCTIOJIHEHUH 00s3aHHOCTEN
110 JI0JKHOCTH.



2.4. JIO/DKHOCTHAS MHCTPYKLMS paspabarblBacTcs HCXOAd M3 3ajau M QyHKIWMH,
BO3JIOKEHHBIX HA KOHKPETHOrO pabOTHHKA, B COOTBETCTBMU CO IITATHBIM paCIUCAHUEM,
[IpaBuiaMu BHYTpEHHEro TpyaoBoro pacropsaxka MBJIOY, ¢ coGmoaenreM Komerutynuu
Poccuiickoit ®enepanuu, TpynoBoro koxekca Poccuiickoit ®enepanvin ¥ HHBIX HOPMATHBHO-
[IPABOBEIX AKTOB. ‘

2.5. OcHoBO#M i’ pa3pabOTK¥  JO/DKHOCTHBIX ~ MHCTPYKIMM  SIBISHOTCA
«KBamHbUKaIMOHHBIE XapaKTEPUCTHKH JIO/DKHOCTeH paboTHEKOB 0oOpasoBaHus» Enunoro
KBaTM(QUKAIIMOHHOTO CIPABOYHHKA JODKHOCTEH PYKOBOAWMTEINICH, CICHAIUCTOB U CIIyXKALIKX,
yTBepeHHOro IIpukazoM MUHUCTEPCTBA 3[PAaBOOXPAHCHUS M COLMATBHOTO Pa3BUTHS
Poccuiickoii ®eaeparmu ot 26 arycra 2010 r. Ne 7611,

3. Tpe6oBanusi, NpeAbABIsiEMbIe K CTPYKTYPe H COePKAHHIO L0KHOCTHOMH
HHCTPYKLHH.
3.1. JIoMmKHOCTHAS HHCTPYKIIMSI COCTOMT M3 CIEAYIOIIUX pa3/Ie/IoB:
- OO6mue moJIoKEHUs
JIO/KHOCTHEIE 00S3aHHOCTH.
[Ipasga.
OTBETCTBEHHOCTb.
- BzaumootHomenus. CBS3U MO JOJDKHOCTH.
3.2. B pasgene «OO6mue MonoKeHua»:
- ycraHaBiHBaeTCs cpepa AeITeNbHOCTH JAHHOTO CIICIUAINCTA;
- YCTaHABIMBACTCA MOPSIOK €ro Ha3HA4eHHs M OCBOOOXJICHUS OT 3aHUMAeMOU

JIOJDKHOCTH;
- YCTAaHABJIMBAETCS 3aMEIIEHHUE 10 JODKHOCTH BO BPEMS OTCYTCTBUSL;

- ONpeNeNsIOTCs KBaTU(pUKAUMOHHBIE TpeOoBaHus (TpeOOBaHMS, NPENBAB/IACMBIC K
00pa3oBaHMI0 ¥ CTaxy paboThl), MOJYMHEHHOCTh CIELMAIMCTa U JIOIDKHOCTHBIE JIMIIA,
KOTOPHIMH OH PYKOBOJIUT; .

- NEPEYMCIIAIOTCS IPABOBBIE AKTHI M HOPMATHUBHEIE JTOKYMEHTBI, KOTOPBIMU JIOJKCH
PYKOBOZCTBOBATLCS CHIELHAIHCT B CBOEH JEATENBHOCTH.

B pasgen wMmoryr ObITh BKINOYGHBl Jpyrde TpeOOBaHMs U MOJNOKEHHA,
KOHKPETU3UPYIOIHE ¥ YTOUHSIOLINE CTATYC JODKHOCTHOTO JIMLA U YCIIOBHSA €T0 I€ATEIBHOCTH.

3.4. Pasgen «J[OMKHOCTHBIE OGA3aHHOCTHY COJAEPHKHUT I1€PEUEHb OCHOBHBIX (YHKLMI
JIOJDKHOCTHOTO JIMIA, @ TAK)KE YKA3BIBAOTCS 0053aHHOCTH JO/DKHOCTHOTO JINIA, BO3/IaraéMbIC Ha
Hero, ykassiBaeTcs (opMa ero yyacTHs B YIPaBJIEHYECKOM Mpouecce (PYyKOBOLUT, yTBEPIHIaeT,
obecrieunBaeT, MOArOTaBIMBACT, PACCMATPUBAET, HCIIOJIHAET, KOHTPOJIHMPYET, COIJIaCOBBIBACT,
TpeJICTaBILIeT, KypupyeT H T.11.)

3.5. Pazgen «[lpaBa» COmepKHUT MEPEYCHD MPAB, NPEIOCTABISEMBIX CHELHATUCTY IS
BBITIOJIHEHMS BO3JIOKEHHBIX Ha HETr0 QYHKIUH ¥ 0043aHHOCTEH.

3.6. B pasgene «OTBETCTBEHHOCTb» YCTAHABJIMBAKOTCSA BHU/IbI OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE ¥ HEKaUeCTBEHHOE BHINOJHEHHE CIEIUaTUCTOM JOJDKHOCTHBIX 00s3aHHOCTEH
¥ HEUCIIOIb30BAHKE IPEOCTABICHHBIX EMY IIPaB.



3.7. Pasmen «B3aumooTHomeHus. CBsA3d IO [JO/DKHOCTH» COOCPKHMT MEPEUCHb
TODKHOCTHBIX JIMIl, C KOTOPHIMH CIEIMATUCT BCTYNAeT B CIyXKeOHbIE B3aMMOOTHOIUCHHS H
obecrieunBaercss HMHGOpPMaUUel, YKa3bIBAIOTC CPOKM TOJYYCHHUS M [PEIOCTABICHUA
UHGOPMAIIUH, ONIPEAENISETCS MOPSAN0K NOANUCAHMUS, COITIACOBAHMS 1 YTBEPKACHUSA TOKYMCHTOB.

3.8. O0s3aTeNbHBIMU PEKBU3UTAMU J{ODKHOCTHOM HHCTPYKIMH ABJISKOTCS:

- II0JHOE HAaUMEHOBAHUE YUPEKICHUS;

- 3aroJIoBOK K TEKCTY,

- BH3BI COIIACOBAHUS;

- IOAIKCH, IPUP YTBEPKICHHUS.

4. Tlopsaok pa3paboTKH, COTJIACOBAHUS, YTBEPKICHHSI U BBe1eHHS B JelCTBHE
AOJIKHOCTHOM HHCTPYKUHH

4.1. JIomKXHOCTHas MHCTPYKLHs pa3pabaThiBacTCs 3aBeIyIOLUM YUPEKICHHUS JTHO0
JULOM, YTOJHOMOYEHHBIM 3aBeAyIOIMM YupexaeHns. B ciydae, ecnmu Jlo/mmKHOCTHAsS
HHCTPYKUHs pa3pabarsIBaeTCs JIMIOM, YTIOJTHOMOYEHHBIM 3aBEMYIOIMM YUPEKICHHS, TO
OHa TIOJIIUCHIBAETCS pa3pabOTIUKOM.

4.2. JIOJDKHOCTHAs WHCTPYKLHS TOCTe pa3paboTKM nepenaercs B MpodCOr3HEIA
KOMHMTET IEPBUYHONM  TPOQCOIO3HOM  OpraHu3aluH, IPEACTABNIAIONMA  WHTEPECHI
GONBIIMHCTBA PabOTHUKOB YupexaeHus (fanee - mpodcoro3nbiii komuteT). ITpodcorosnbii
KOMHTET B CPOK He MO3/Hee NECATH paboumX IHEH co mHS moiydeHHs JIOMmKHOCTHOH
WHCTPYKIIMM OCYLIECTBIISIET coriiacoBaHue J(OMKHOCTHOHM WMHCTPYKIMH. B ciydae, ecin
NpoQCOIO3HbINA KOMUTET HE COTJIACEH C TEKCTOM JIODKHOCTHOW WHCTPYKLHM JHOO BHOCHT
IpeIOKEHHs. TI0 €r0 COBEPUICHCTBOBAHMIO, TO 3aBEAYIOILEMY YUPEKACHHs HalpaBlIeTCs
MOTHBHPOBAHHOE MHEHHE. 3aBeIyIOIHH YUpeKIeHHs MOXET COTNIACHThCA C HAM JIHOO
00si3aH B TEYEHME IMIATH MHEH IOCe TONTy4YeHUs MOTHBHPOBAHHOIO MHEHHS TPOBECTH
JOTIONTHUTENBHBIE KOHCYJIbTAMH C IIPO(COIO3HBIM KOMMTETOM B LENSAX AOCTEDKECHHS
B3aUMONPHEMIIEMOTO PEIIEHUS.

ITpu He TOCTHIKEHHH COTJIACHs BOSHUKIINE Pa3HOITIACHs O(OPMIISIOTCS TPOTOKOIOM,
Mocie 4Yero 3aBelyIOlidi YUpeXIeHHs WMEeeT NpaBO YTBEPAMTH J[OIDKHOCTHYIO
HHCTPYKIIHUIO.

5. YTBepikaeHHe J0TKHOCTHOH HHCTPYKIMH

5.1. 3aBemyromuii YupexaeHus yTepxaaeT JODKHOCTHYIO WHCTPYKLHMIO ITyTEM
H3JaHUS COOTBETCTBYIOLIETO IPUKa3a.

5.2. B mpukase 00s3aTeNbHBIM IOPAAKOM YKa3bIBAKOTCS:

- mara BBeAeHUA [{OJDKHOCTHON UHCTPYKLIVH;

- yKazaHue 00 O3HAKOMJICHHM PabOTHHMKOB C JIOJDKHOCTHOM HMHCTPYKLHMEH M CPOKH
JUISL 3TOT0;

- ¢aMwiks ¥ JOIDKHOCTH JIHI, OTBETCTBEHHBIX 3a coOmojeHne JO/DKHOCTHOM
UHCTPYKILIUH;

- UHBIE YCIIOBHS.

5.3. VrBepxkneHHble JODKHOCTHBIE HHCTPYKLMH TOMIEKAT — 00s3aTe/bHOM
PETHCTpalliM B COOTBETCTBHH C TPEeOOBAHMAMM JENONPOM3BOACTBA B YUPEXKICHHH C
[PUCBOEHUEM MM TOPAAKOBOIO HOMEpA.



6. O3HakomiieHHe paGoTHHKOB ¢ /{0/2KHOCTHOM HHCTPY KL el

6.1. OsHakomiyienne paboTHHKA YUpexaeHus ¢ JIOKHOCTHOM HHCTPYKLHMEH B
0053aTeNbHOM TIOPSKE OCYIIECTBISIETCS INPH TOCTYIUICHUMHM Ha paboTy B YupeAeHHe.
O3HakOMJICHHE OCYILECTBIISIET 3aBeqylolmi YupexaeHus. [locne o3HakomiieHust pabOTHUK
npocrapisier Ha JIODKHOCTHOM WMHCTPYKUMH O3HAKOMMTENBHYIO BHM3y - C HHCTPYKLMEH
O3HaKOMJIEH, J1aTa, MOIKCh.

6.2. OsnakomyieHHe paboTHHKa YupexaeHus ¢ JIOJDKHOCTHOH HHCTpYyKLMEH B
00s13aTeIbHOM TIOPSIIKE OCYIIECTBISETCS IpH NepeBoje pabOTHHMKA Ha APYTYO AOJDKHOCTb
WIA BPEMEHHOM I1€PEBOJIE Ha APYTryIo paboTy. O3HAKOMIIEHHE OCYINECTBISIET 3aBEIYOIIUN
Vupexnenus. [Tocne o3HakoMIIeHHs pabOTHUK MpOCTaBisAeT Ha JIO/DKHOCTHOM MHCTPYKLMH
03HAKOMUTEJBHYIO BU3Y - C HHCTPYKLUEH 03HAKOMJIEH, 1aTa, OAIHUCh.

6.3. TpeOGoBaHus, yCTaHOBJIECHHbIE B [JOIDKHOCTHOM WHCTPYKLUU, AEHCTBUTEIILHBI
€ TOr0O MOMEHTA, Korjia pabOTHHK OBUT C HEH O3HAKOMJIEH.

6.4. B cmyyae ecnu pabOTHUK VYUpEXIEHHs OTKa3bIBA€TCS pACIHUCaTbCd B
O3HAKOMJICHHHM HJIM TOJy49eHUH JlOJDKHOCTHOM HMHCTPYKIWH, JAHHBIM OTKa3 (GUKCHpYeTCs
IyTEM COCTABJICHHS aKTa B MPUCYTCTBHHM HE3aMHTEPECOBAHHBIX CBUETENEH. B akre Taxke
¢bukcupyercs $akT O3HAKOMJICHHs pabOTHHKA ¢ conepkaHueM J{oMKHOCTHON HHCTPYKLIMH B
vHO# hopme (J{o/DKHOCTHAS HHCTPYKIMS 3aUUTHIBAETCS BCIIyX 3aBEIYIOLHM Y UPEKIACHUS).

6.5. Jna Texyme# paboTsl ¢ MOUIMHHHMKA JO/DKHOCTHOM HHCTPYKLUH CHHMArOT
3aBEPEHHYI0 KOITHIO, KOTOPYIO BBIJAIOT pabOTHHKY YupexaeHHs, paboTarolleMy B AaHHOH
JOJDKHOCTH.

7. BHeceHne namMeHeHMil B JI0OJZKHOCTHYI0O HMHCTPYKHHIO

7.1. Buecenue wusMeHeHH# B JIODKHOCTHYIO HMHCTPYKLIMIO OCYIIECTBISIETCS B
CIIEAYIOIMUX CITyqasX:

7.1.1. B cBS3M ¢ UBMEHEHHEM 00s3aTeNIbHBIX YCIOBUI TPYIOBOI0O IOTOBOpA. YKa3zaHHas
MpolLieypa MPOBOJUT B COOTBETCTBHE C TpeOOBaHUSAMH TPYIOBOTO Koxekca PO (paboTHuK
JOJDKEH OBITh HE MO3[Hee, 4eM 3a 2 Mecslia IO MPEAronaraéMoro U3MEHEHHUs! MUCbMEHHO
yBenomieH. Ilocne momyueHHss paOOTHMKOM COIJIAIIEHWs Ha TMPOTSHKEHHE TPYIOBBIX
OTHOIIIEHHUH, BHOCSATCSI HU3MEHEHHUS B JIOJDKHOCTHYIO HHCTPYKIIMIO).

7.1.2. Mpu U3MEHEHUH OPTaHM3ALMOHHBIX YCIOBHUH Tpyna, 0€3 M3MEHEHHUs TPyAOBOU
byHKIMH paboTHHKA.

7.2. 3aBemyromil YupexaeHWs, WIH JHLO, YHOJHOMOYEHHOE HM, COCTaBJIIeT
JIOIKHOCTHYIO MHCTPYKIIMIO B HOBOM pelaKIliy, KOTOpasi COTJIaCOBBIBAETCS U yTBEPIKAAETCS
B COOTBETCTBHH C TpeOOBaHUAMM, YCTAHOBJICHHBIMH pazlienaMH 4 M 5 HacTOSALIETO
[Tonoxenus. O3HakoMiieHHe paboTHHKA ¢ JIOJDKHOCTHOM MHCTPYKUMEH OCYLIECTBJIAETCS B
COOTBETCTBHH C TpeOOBaHUAMH, yCTAHOBICHHBIMH Pa3elioM 6 HACTOSILETO ITOJIOKEHHS.

8. XpaneHue NOUKHOCTHBIX HHCTPYKUHH

8.1. JIOMKHOCTHBIE HHCTPYKIMM XpaHATCS B COOTBETCTBMM C IIPaBHIIAMH,
YCTaHOBNEHHHIMH B [lepeuyHeM THNOBBIX YINIPABICHYECKHUX APXUBHBIX [JOKYMEHTOB,
00pa3yroImuxcst B IPOLECCE ACSITENBHOCTH I'OCY/apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHUs] W OpraHu3alyii, yTBEpXKJCHHBIM MpuKa3oM MUHKyIbTypsl Poccun oT
25.08.2010 Ne 558.

8.2. JIOMOKHOCTHBIE  WHCTPYKUMHM  paOOTHHUKOB  YUPEeXIEHHs  TOAJexar
MIOCTOSTHHOMY XPaHECHHIO B Y UPEXKICHUHU B TEUEHHUE TPEX JIET MOCIE UX 3aMEHBI HOBBIMU.
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